15. 130

15.130 WAGE GARNISHMENTS

Ref er ence:

Chi o Revised Code (ORC) Sections: 2716.05, 3113.213
Manual of Rules and Regul ations - 1.33

Publ i ¢ Enpl oyees Assi stance Program ( PEAP)

Procedure 13. 107 - Eval uation Suppl enent Log

St andards Manual - 26.1.5

Definitions:

Garni shnent: A stoppage of a specified sumfrom an
i ndi vidual's wages to satisfy a creditor.

Creditor: A person or conpany to whom noney or
goods are owed.

Pur pose:
Ensure integrity in the police operation.

Provi de enpl oyees with appropriate incentive to deal
responsi bly with their personal finances.

Pol i cy:

Enpl oyees w || not undertake any financial debts

whi ch they know or should know t hey cannot neet.

Enpl oyees w Il pay all legally enforceabl e debts
when due. The Police Division will make a
reasonable effort to enable enployees to get help in
dealing with financial problens before invoking

di sci plinary sancti ons.

Pr ocedur e:
A. Garni shnent Noti ce:

1. A garnishnent is the result of a judgnent
obt ai ned agai nst the enployee in a court of
record.

2. The Cerk of Courts will serve the
garni shment on the Gty Treasurer's Ofice.

a. State lawrequires the Treasurer's Ofice
to withhold up to 25% of the enpl oyee's
di sposabl e i ncone (gross pay m nus
deductions required by law) to satisfy
the creditor.
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3. The Treasurer's Ofice wll notify the
appropriate Cty division of the garnishnent.

a. The Treasury notice of garnishnent
i ncl udes the nunber of garnishnments
recei ved agai nst the enployee within the
| ast twel ve nonths. Each separate
garni shnment is counted, even if they al
arose fromthe sane debt.

4, After the Police Division receives notice
fromthe Treasurer, the Interna
| nvestigations Section (I1S) Commander wil|
expedite the garni shment papers and a cover
Form 17 to the affected bureau commander.
The bureau conmander will forward the
garni shment papers to the affected enpl oyee's
district/section/unit commander.

a. The enployee's district/section/unit
commander will ensure pronpt service of
t he garni shnent papers on the enpl oyee.

1) The serving supervisor wll indicate
service on the cover Form 17

2) Return the conpleted cover Form 17 to
1S through the normal chain of
command.

B. Resources for Dealing wth Financial Problens:

1. The Police Division encourages enployees with
financial problenms to seek help on a
vol untary basis through PEAP.

a. The Cty of G ncinnati pays for services
provided to City enpl oyees by PEAP

b. Enpl oyees may call PEAP for tel ephone
consul tation or set up a private neeting
for financial counseling. Services
I ncl ude:

1) Assessnent of current financial
crisis

2) Review of past due and current bills

3) Discussion of options available to

resolve the imedi ate and | onger term
probl ens
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4) Referral to appropriate services
including but not limted to:

a) The Trusteeship Program Court
programthat stops the
garni shnment and sets up a paynent
pl an.

b) United Wy

c) Debtors Anonynous

C. Division Actions Involving Garni shed Enpl oyees:

Rev. 6/ 01,

1. An assignnent transfer is appropriate when
t he enpl oyee's current assignnment provides an
easy opportunity for the enployee to be
financially conprom sed because of garni shed
wages.

2. Nothing in this procedure prevents the Police
Di vision frominvoking disciplinary sanctions
agai nst a garni shed enpl oyee.

a. The Police Division will not discipline
or dism ss an enpl oyee garni shed for
child support or alinony per ORC Section
3113. 213.

b. The Police Division will not discipline
or dism ss an enployee for only one
credit garnishnent.

1) Afirst credit garnishnment wll
result in an entry in the enpl oyee's
Eval uati on Suppl enment Log (ESL). The
enpl oyee's unit supervisor will refer
t he enpl oyee to PEAP for financial
counseling on a voluntary basis.

c. Progressive disciplinary actions w |
foll ow additional garnishments incurred
within a thirty-six nmonth peri od.

1) A second credit garnishment will
result in awitten reprimand. The
enpl oyee’ s unit supervisor will refer
t he enpl oyee to PEAP for financi al
counseling on a mandatory basis. The

unit supervisor wll prepare and
serve the PEAP referral on the
enpl oyee.
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a) A copy of the PEAP referral wl|
be returned to IS with the other
paper wor k.

b) The unit supervisor issuing the
PEAP referral will check with
PEAP after one nonth to confirm
that the enpl oyee attended a
financial counseling session.

The unit supervisor wll request
a confirmation letter from PEAP.
The unit supervisor wll forward
a copy of the letter from PEAP to
1S

2) Three or nore credit garnishnents
wWill result in a D sciplinary Hearing
for the enpl oyee.
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